
PREPARING FOR RESULTS REPORTING

Background research includes a reference to what is already known about the topic and 
experiments that have already been carried out. It sets the scene for the project and links it to the 
“real world”. Remember you cannot download and include big chunks of  information from the 
Internet. Everything should be written in your own words. Check that the websites you are using are 
reliable and write down every reference for the ‘References’ section.

🀆 I have included as many references as possible 
🀆 I have listed all the books and/or articles I used 
🀆 The list is in alphabetical order 
🀆 I have also listed all the websites I used 
🀆 I have listed persons or institutions that have helped me 
🀆 I have included any copies of  letters or emails that I sent or 
received 
🀆 I have gone beyond basic statistics for my survey – I have not just 
done pie charts or bar charts for each question



organize your information in order to be able to present it concisely,
with clarity, and authoritatively

PREPARING FOR RESULTS REPORTING

have you a 
strategy for 
your survey, 
focus group, 
field research, 
and/or 
testing?

do you 
understand / 
can you 
describe the 
methodology?

do you know what research 
has been done on your topic?
what is known? 

have you tried 
the approach, 
does it 
function?

what about the group you are 
focusing on? what is known about 
them?

what statistics are available?

your data collection approach should be completed now or soon, so that you will be able to start 
to distribute surveys, meet with focus groups, conduct interviews, make observations 
in the field or test on users by end of  October

how will you access participants? is the sample 
large enough to derive meaningful conclusions?
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